CITY COUNCIL WORK SESSION
MARCH 1, 2022
4:30 PM
CITY HALL TRAINING ROOM
CITY HALL, 600 N MAIN
BORGER, TEXAS
This is a “Work Session” therefore, no official action can or will be taken.

DOME SITE TOUR - 3:00 P.M.
ITEMS TO BE DISCUSSED:
1.

Discuss Policies, Procedures, and Rental Rates for the Dome Civic and Convention Center

2.

Discuss the City Manager's Annual Evaluation Process

3.

Discuss Capital Improvement Strategic Priorities

4.

Discuss any item on the March 1, 2022 Regular Meeting Agenda

This is to certify that this Agenda was posted in compliance with Chapter 551, Texas Govt.
Code, (Open Meetings Law), on the outside bulletin board located at the west entrance of
City Hall, 600 N. Main, Borger, Texas, at 4:00 p.m., on the 25th day of February, 2022.
_____________________________
Stella E. Sauls, City Secretary
CITY HALL IS WHEELCHAIR ACCESSIBLE. ENTRY IS ON
THE WEST SIDE OF THE BUILDING.
EQUIPMENT PROVIDED FOR THE HEARING IMPAIRED.
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2022
The Dome Civic & Convention Center
City of Borger, Texas
Standard Operating Procedures, Policies, & Guidelines
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Introduction
The Dome, Borger’s Civic and Convention Center, is located in the heart of the Texas
Panhandle in Borger, Texas. Originally built in 1957, the aluminum geodesic dome is an
iconic symbol in our agricultural and industrial community. Borger completed a
complete remodel and expansion to the historic structure in 2022. The facility now
provides a beautiful, modern, and innovative venue available to the entire region. This
facility consists of 33,000 square ft., creating the perfect destination for the Panhandle’s
private, corporate, charity, or live (ticketed) events. We strive to provide high-quality
and convenient service while creating an environment of equality and entertainment
for all our customers!

Mission:
“To provide high quality and convenient
service while creating an environment of
equality for community members, businesses,
and visitors”
Vision:
“To use our position as the Panhandle’s
industrial leader to become the desired
destination of the Panhandle”
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Venue History
In the late 1950s, Borger and Hutchinson County were experiencing an economic boom during the postwar years and the community began pushing for an event center. Following the failure of a $425,000 bond
election to construct a civic center, Borger Mayor L.D. Patton and Chamber of Commerce Manager Dave
Moore saw a commercial on TV for a Kaiser Aluminum Dome. The duo felt the dome could be a cheaper
alternative to the failed civic center.
After a petition of 707 signatures was submitted to the Hutchinson County Commissioners Court, the Court
called for a Bond Election on July 2, 1957. The vote passed with 598 votes for and 378 against. The
opponents of the project blamed the record high temperature of 100 (remember, there was no air
conditioning in 1957) that date for low voter turnout.
Construction finished later that year, and the Hutchinson County Dome became the 1st - Kaiser Aluminum
Dome in the continental United States. Following the 1999 demolition of Kaiser's first dome in Hawaii, the
Hutchinson County Dome remains the oldest remaining Kaiser Dome.
Over the years, the unique structure has become an iconic part of the community. If you’re from here, lived
here, or have family here, you have a memory of the Dome.
Following Hutchinson County’s transfer of the Dome to the City of Borger in 2019, a complete revitalization
and renovation, completed in 2022, provides the results you see today.

Hours of Operations
Office Hours: Monday – Friday 8:00 am – 5:00 am
Facility: Varied Schedule, based on event needs
Generally, from 8:00 A.M. to 1:00 A.M.

Contact Information
General Inquiries Email:
thedome@borgertx.gov
Civic, Convention & Main St Coordinator
Nicole Chavez
Office: (806) 273 – 0984
Cell: (806) 595 – 0823 (call or text message)
nmcchesney@borgertx.gov
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Booking and Event Planning Process
The City of Borger strives to make your experience utilizing The Dome for your event as convenient and
hassle-free as possible. Below is a basic walkthrough of the event planning process at The Dome.
Step One: Come Say Hi!
The Dome has been part of Borger for many years; however, the updated facility is a new sight to see! We
highly encourage patrons to come by and view the facilities, get acquainted with the coordinator, and
determine which space would be appropriate for your event as well as the services we can offer or
coordinate for you.
Start by completing this form on the City of Borger website (PUT LINK FOR FORM). The form will send direct
communication to the coordinator, who will then reach out to schedule a tour of the facility and start
making your event vision a reality!
Step Two: Get Booked!
Once the inquiry form (PUT LINK FOR FORM) has been submitted, the coordinator will contact you by phone
or email to set up a scheduled meeting time. During that time the coordinator will discuss facility options,
pricing, deposits, and other event logistics.
A room may be tentatively held without a deposit, but a deposit is required to secure the booking.
An event agreement will be drawn up and sent to you via email. This agreement, plus deposit price, must
be returned as soon as possible to confirm your event date.
**If your room is tentatively held and another event wants to book the venue for the same date and time,
you are required to finalize all necessary payments and sign all necessary forms within 24-hours, or your
tentative hold will be released on the venue.
Each event will have a corresponding event # that will be included on all invoices or paperwork.
Step Three: Let’s Coordinate!
Depending on availability, we recommend meeting with our coordinator at least 1-2 months before your
event.
1-2 Months Before Your Event:
 Provide the coordinator with the signed event agreement and required payments.
 Begin coordinating with third-party vendors; band/ DJ, caterer, alcohol services, photography,
decorators, etc. The coordinator can help you with this during your planning meetings.
2-3 Weeks Before Your Event:
 Finalize floor plans with your coordinator.
 Obtain the estimated invoice for the outstanding balance, equipment rental, and services
scheduled. Payment must be paid in full before the event date.
 Provide final event details to your coordinator, including vendor list, setup and event times, internet
needs, electrical requirements, and decorating plans.
 Confirm bar placement and bar times if applicable.
 If using any A/V equipment, tech labor, lighting, or music, confirm with the coordinator.
 Confirm Itinerary for event
 Provide coordinator with any logos, signs, text, font, and color specifications for signage
1 week Before Your Event
 Check-in with your coordinator to go over any final questions or needs
 Confirm all setup needs, services, and floor plans
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Event Services
This section provides helpful information on key areas instrumental to implementing your event at The
Dome. At The Dome, we believe in supporting local businesses and services and have compiled a verified
list of vendors. These vendors maintain an ongoing deposit, are reputable, local businesses, and have a
history of excellent customer service and relations. If you prefer to use other vendors, we can assist you in
finding the right vendor or service for your event.
Equipment Rental
Price

Unit

Round Table 60" W x 60" D x 29" H
Training Table 72" W X 24" D X 28.5" H
no power needs

$6.00
$6.00

Each
Each

Training Table 72" W X 24" D X 28.5" H
surface mounted power

$6.00

Each

Podium

$10.00

Each

Ballroom Chair

Included with
table rental
Included with
training room
rental
$100.00
$2.00
$50.00

Each

Training Chair

Portable Stage
Rectangular support tables
Portable Bar

Each

Per Event
Each
Each

Venue

Security – Uniformed Officer (BPD)
Set Up Crew

Clean Up Crew

Price
$50 per hour
Please see
coordinator for list of
options
Please see
coordinator for list of
options

Unit
Per Officer
Outsource

Outsource

Décor:
Price
Linens
Table Clothes
Signage
Cable Management
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$2.00
$2.00
$5.00
$5.00

4

Unit
Per place setting
Per table
Per Print
Per roll / unit

Food & Beverage:
Food and Beverage policies and procedures are found under catering guidelines. An updated list of
verified vendors can be found on the City of Borger’s website and available from the coordinator or at The
Dome. Feel free to reach out to the coordinator for a copy of the verified vendors and to help match you
with the best food and beverage service for your event.
The Dome can provide the following feed and beverage options to support your event:
Price

Unit

Portable Bar
Coffee Cart (coffee, cups, sweeteners,
creamer, hot beverage dispenser)
Dinnerware
Flatware

$50.00
$5.00

Each
Per person

$2.00
$1.00

Per place setting
Per place setting

Tea & Water Service
Snack cart (morning and afternoon options)

$1.50
$3.00

Per person
Per person

Entertainment:
The coordinator can help assist you in obtaining entertainment for your event. The coordinator will discuss
different entertainment options and audio/ visual needs in the event booking meeting.
Photography / Videography:
For photography and videography needs, the coordinator will have a list of local businesses that provide
this service that will be available online (PUT LINK). The use of a photographer or videographer who is not on
the verified vendor list is allowed. The coordinator will help you finalize any event needs.
Guest Arrival
*** map once the parking lot is finished with handicapped parking, entrances, and vendor drop off sections
labeled
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Venue Rooms
Boomtown Ballroom Grand – (Entirety of ballroom) 10,563 sq ft
Boomtown Ballroom Half – (One half of ballroom) 5,215 sq ft
Boomtown Ballroom 1 – (1/4 of the ballroom) Right rear section 2,672 sq ft
Boomtown Ballroom 2 – (1/4 of the ballroom) Right front section 2,676 sq ft
The Dome – 15,442 sq ft
Nutrien Ag Solutions Conference Room (Right) – 419 sq ft
Eddie Edwards Meeting Room (Left) – 665 sq ft
Kitchen Area – 613 sq ft

Figure 1. The Dome Layout
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Venue Pricing
When using The Dome Civic & Convention Center, any person or organization must first sign a
standard agreement, covering the relationships between yourself and the City of Borger. The rental
fee is based on the specific area of the facility being utilized. All or a designated portion of the fee is
due upon signing the agreement along with the required security deposit or event insurance. There
are four different tiers of rental rates available: Local Rate, Nonlocal Rate, Nonprofit Rate (Local and
Nonlocal), and Ticketed Rate. Venue rooms are available at an hourly rate or a daily rate (8:00 am –
1:00 am). There is a 2-hour minimum and a 4-hour maximum. After 4 hours the venue will be rented at
the day rate. Any additional hours over the day rate, before or after, will be charged per additional
hour, depending on the venue. The prices below are for single, standalone events. Multi-day events
will be given a price proposal that will be best suited for the customer and event needs. Please note
that final prices for an event must be obtained from the coordinator.

Local Rate
Available to all residents or organizations located, living, or operating in Hutchinson County.
Venue
Room

Event Day
Rate

Move-In/Out &
Rehearsal Rate
(Mon – Thurs)

Hourly Rate
2-hour min / 4-hour max

Fri, Sat, Sun = Event
Day Rate

The Dome
Boomtown Ballroom Grand
Boomtown Ballroom Half
Boomtown Ballroom 1
Boomtown Ballroom 2
Nutrien Ag Solutions Conference Room
Eddie Edwards Meeting Room
Catering Kitchen
Entire Venue

$320.00
$480.00
$240.00
$120.00
$120.00
$48.00
$48.00
$80.00
$1,200.00

$160.00
$240.00
$120.00
$60.00
$60.00
$33.00
$33.00
$80.00
$600.00

n/a
n/a
n/a
$20.00
$20.00
$9.00
$9.00
n/a
n/a

Non-local Rate
Available to any person or organization living or operating outside of Hutchinson County.
Venue
Room

Event Day
Rate

Move-In/Out &
Rehearsal Rate
(Mon – Thurs)

Hourly Rate
2-hour min / 4-hour max

Fri, Sat, Sun = Event
Day Rate

The Dome
Boomtown Ballroom Grand
Boomtown Ballroom Half
Boomtown Ballroom 1
Boomtown Ballroom 2
Nutrien Ag Solutions Conference Room
Eddie Edwards Meeting Room
Catering Kitchen
Entire Venue
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$400.00
$600.00
$300.00
$150.00
$150.00
$60.00
$60.00
$100.00
$1,600.00
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$200.00
$300.00
$150.00
$75.00
$75.00
$40.00
$40.00
$100.00
$800.00

n/a
n/a
n/a
$25.00
$25.00
$12.00
$12.00
n/a
n/a

Non-profit Rate
We greatly appreciate and recognize the services provided to our fellow people and
community and offer a discount available to non-profit organizations. Non-profits will not be charged
a rental fee for fundraising events whose proceeds directly benefit Hutchinson County. Meeting rooms
and catering kitchen is also free of charge to local non-profits. However, non-profits that are not local,
or events not used for fundraising purposes by local non-profits will still be required to utilize the pricing
shown below.
Venue
Room

Event Day
Rate

Move-In/Out &
Rehearsal Rate
(Mon – Thurs)

Hourly Rate
2-hour min / 4-hour max

Fri, Sat, Sun = Event
Day Rate

The Dome
Boomtown Ballroom Grand
Boomtown Ballroom Half
Boomtown Ballroom 1
Boomtown Ballroom 2
Nutrien Ag Solutions Conference Room
Eddie Edwards Meeting Room
Catering Kitchen
Entire Venue

$240.00
$360.00
$180.00
$90.00
$90.00
$36.00
$36.00
$40.00
$960.00

$120.00
$180.00
$90.00
$45.00
$45.00
$24.00
$24.00
$40.00
$480.00

n/a
n/a
n/a
$15.00
$15.00
$5.00
$5.00
n/a
n/a

Ticketed Rate
Per City Council Resolution (R-002-20), the Venue Tax established to fund The Dome requires an
admission tax of 10% on the price of the ticket sold as admission to an event at The Dome Civic &
Convention Center. Details, reporting, and auditing will be discussed while booking a ticketed event.
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Deposits & Event Insurance
To ensure and maintain the excellent condition of the venue, a security deposit or event insurance
listing the “City of Borger” as the payee will be required from both third-party vendors or the event
clients as necessary. The deposit or insurance covers the cost of any damages that may occur and
ensures that proper clean-up is completed. If there is alcohol at your event, you will be required to
provide proof of event insurance with the payee listed as the “City of Borger”.
Deposits will be refunded following the final walk-through with the coordinator to ensure that all closing procedures were
followed.

Below are the following deposits due for each venue:
Venue
Room
The Dome
Boomtown Ballroom Grand
Boomtown Ballroom Half
Boomtown Ballroom 1
Boomtown Ballroom 2
Nutrien Ag Solutions Conference Room
Eddie Edwards Meeting Room
Catering Kitchen
Entire Venue

Deposit
Event Insurance
Event Insurance
$250.00
$250.00
$250.00
$100.00
$100.00
$250.00
Event Insurance

Proof of event insurance listing the “City of Borger” as payee or security deposit is due when booking.
An event will not be finalized until insurance/security deposit and payment is received. The client is
responsible for the catering kitchen deposit if the kitchen is rented out.
Choosing a caterer from the verified vendor list will waive the catering kitchen deposit. (Perks of
shopping local!)

ADA Accessibility
The Dome is accessible to individuals with disabilities through all main entrances. Access ramps are
located at designated entrances and equipped with accessible restroom facilities and parking in the
front of the facility.
MAP*** once the parking lot is completed
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Catering Guidelines
All clients serving food at their event without the use of a caterer are responsible for following The
Dome Civic & Convention Center as though they were a caterer.
All caterers will need to meet with the coordinator upon arrival at the facility. Caterers must also meet
with the coordinator before leaving the facility to inspect the kitchen and all areas used for catering.
During the walkthrough, any damages, unclean areas, or items left behind will be noted and
addressed. If any damages, messes, or items are found during the walkthrough, the client may be
subject to cleaning fees, loss of their deposit, or a claim against the event insurance.
All caterers must adhere to state and local health rules to provide services within The Dome Civic &
Convention Center. Please contact the Texas Department of Health at (806)655-7151 before the date
of the event to ensure compliance with any of their rules.
The event client MUST book the kitchen in their rental space to access the kitchen. The catering
kitchen rental prices are stated under Venue Pricing as well as below:

Catering Kitchen Rental
Move-In/Out &
Rehearsal Rate
$40.00

2-hour min / 4-hour max

Non-Profit Rate

Event Day
Rate
$40.00

Hourly Rate

Local Rate

$80.00

$80.00

n/a

Nonlocal Rate

$100.00

$100.00

n/a

n/a

If a client or caterer needs to use a room or kitchen for longer than the times allotted by the event
contract, the event client will be subjected to an additional extended hour fee.
The venue’s kitchen is a prep kitchen. Food may be stored, cooled, warmed, and prepared in the
prep kitchen. The following items are available: (We do not provide consumables with rental of the
catering kitchen)










Six burner range with oven
Dishwasher
Ice Maker
Coffee Maker
Tea Maker
3 Compartment Sink
Electric Outputs for Hotbox
Microwave
Toaster Oven

The coordinator will have a required checklist that any persons utilizing the catering kitchen will
complete at the end of the event. Once all items on the checklist are completed, and the catering
kitchen is cleaned to satisfaction, with no damages, the client will be refunded their catering kitchen
deposit.
Standard cleaning supplies will be available in the janitorial closet during the event.
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Decorating Guidelines
The following decorating guidelines have been set to maintain the appearance of our facility and
provide a quality experience for every guest. These guidelines are not all-encompassing, so clients with
any questions or concerns about their décor should discuss their plans thoroughly with the coordinator.
Before and after each event, there will be a venue inspection to inspect any damages and
cleanliness.
1. For hanging banners or décor:





Nails, staples, screws, or any other permanent mounting fixtures are never allowed for any
reason.
No tape of any kind is allowed on any walls, curtains, columns, or metal frames around the
Dome. A high-quality, transparent tape (i.e., scotch tape) may be used to hang signs on
GLASS surfaces only.
Clips, beeswax, decorator hooks, command strips, and poster putty are acceptable for
hanging banners or décor.
The event client may be liable for any damages caused by hanging or mounting banners
and décor.

2. Event clients are responsible for any messes or damages left behind after an event. Cleaning
charges and damage fees may be applied to the event invoice if proper clean-up is not
completed, or any damages were sustained during the rental period.
3. Event clients are responsible for ensuring all decorations and items brought into The Dome are
removed following their event (hooks, signs, banners, tape, etc.). The Dome is not responsible
for any items left behind following an event. If the client wants to leave an item to pick up later,
it MUST be pre-arranged with the coordinator.
4. No décor of any kind may be hung from light fixtures, fire sprinklers, signage, or other
permanently placed fixtures (i.e., wood acoustic panels)
5. Decorations such as confetti or glitter are prohibited.
6. Helium balloons are not allowed in The Dome venue area. Helium balloons may be used in the
ballrooms and meeting rooms; however, if any helium balloons are left, the event client may
be subject to additional charges and forfeit the deposit.
7. Doors marked as emergency exits and doors with exit signs above them may not be blocked
at any time for any reason per Fire Code.
8. The use of candles is permitted provided that ALL candles are in a votive in which the flame
does not extend past the top of the votive. No incense, sparklers, sage, or other types of
burning may occur within the Dome. Any flame must be attended at all times.
9. Hanging decorative items from the Dome ceiling is permitted but must require approval from
the Dome coordinator and the proper equipment to ensure the objects are safely and
securely fastened.
10. The Dome does not loan out ladders due to liability reasons. Event clients must furnish their
ladder to access heights if needed. Chairs and any other equipment may not be used instead
of a ladder to ensure the safety of our clients, patrons, and employees.
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11. For A/V cables or extension cords: All cables and cords run through walkways, aisles, or
doorways must be firmly taped or adequately covered. Mats and cable ramps are
acceptable for covering cords if an event client or vendor can furnish their own.

Venue Regulations
Below are the standard policies and guidelines for The Dome Civic and Convention Center.

Prohibited Items






Fireworks and or unauthorized pyrotechnics
Laser Pointers
Air horns, bull Horns, or electronic noisemakers of any kind
Confetti and glitter
Skateboards, rollerblades, roller skates, scooters, or bicycles

Smoking



The Dome is a non-smoking facility, and smoke machines, electronic cigarettes, vaping, or
other devices are prohibited.
Smoking is only allowed in designated outdoor locations.

Lost Items




Lost and found items turned in by patrons or discovered by staff will be logged in to lost and
found each night.
All items will be disposed of appropriately if not claimed within 30 days.
To inquire about lost items, contact the Dome during office hours or send an email to
thedome@borgertx.gov.

Code of Conduct
Individuals shall always comply with all rules and regulations of the Dome Civic & Convention Center
when on the premises:









Appropriate behavior must always include respect for ALL individuals.
Individuals must always wear shirts and shoes.
Individuals who may legally consume alcoholic beverages shall do so responsibly.
Individuals shall refrain from using offensive language, fighting, displaying obscene gestures,
throwing objects, and engaging in other behavior deemed detrimental to the experience of
other individuals.
Individuals may not stand on seats or any other building structure.
A responsible adult must always supervise children.
Event attendance numbers must correlate with booking information discussed with the
coordinator.
Violations of the Code of Conduct may result in eviction from the facility without refund.

Cancellations
If a cancellation is needed, the client must contact the Dome Coordinator directly via email or phone.
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Cancellations will incur the following fees:




Seven days prior – No refund available
14 days prior – 50% refund
30 days prior – full refund

Emergency
In an emergency, The Dome personnel have been instructed and trained to assist you in evacuating
the premises.
Always dial 9-1-1 in case of an emergency.

Alcohol Policy
Section 4.02.007 of the Borger Code of Ordinances established requirements for park alcohol permits.
Events requesting alcohol use or sales at The Dome will be required to request an alcohol permit and
will be subject to the following requirements:









The service and sale of alcohol are not allowed after midnight.
Consumption of alcohol is not allowed after 12:30 A.M.
All attendees must be off the premises by 1:00 A.M.
Parties of 50 or more shall provide security.
o Off-duty Borger Police Department officers will provide security. The cost and schedule will
be arranged through the coordinator. Events larger than 150 shall require two officers, and
events larger than 250 attendees may require additional officers as determined by the
coordinator.
The permittee shall pick up all rubbish and liter. Inspection will be conducted by City Staff the
following day and before the release of any security deposit.
The police shall have the right to revoke the permit upon a proper investigation of a breach of
the peace complaint caused by the event. If the alcohol permit is revoked or police are called
to the event, the security deposit will be forfeited.
The permittee shall remain on-site during the event.

Events and vendors that provide alcohol for sales are required to always use TABC certified servers or
bartenders.
Events with fewer than 200 attendees may provide their own alcohol (not for sale). If there are more
than 200 attendees, the client must utilize TABC certified servers or bartenders in an open bar setup.
Keg beer is not allowed unless the event client obtains a variance from the coordinator for special
event circumstances.
If there is alcohol at your event, you will be required to provide proof of event insurance listing the
“City of Borger” as the payee.
Beverages containing alcohol are not allowed to leave the premises and must stay inside the building.
Events or vendors selling alcohol must have temporary event authorizations from the TABC. Additional
information can be found on the TABC’s website at:
https://www.tabc.texas.gov/services/tabc-licenses-permits/temporary-event-authorizations
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Third-Party Vendors
Third-party vendors are instrumental to the implementation of a great event. At the City of Borger, we
support local businesses and services.
The event client must fill out a vendor form on the City of Borger’s website for all vendors utilized in their
event. (PUT LINK)

Verified Vendor List
The Dome maintains a verified list of vendors with an ongoing deposit, who are reputable, local
businesses with a history of great customer service and relationships.
To be added to the verified vendor list, an application with vendor contact information must be filled
out and returned to the coordinator for approval. (Page 15 - 16)
We want to showcase local vendors for our event clients with a unique ability, fantastic
communication skills, an eye for detail, excellent customer service, and great community involvement.
Below are the different categories our verified vendors could fall under and the requirements for our
verified vendors.
Photography / Videographers Vendors
Please submit your logo (PDF) along with five sample photographs that showcase your work (include
various editing styles, compositions, subject matter, etc.). A price list for your services and fees will also
need to be included.
Florists
Please submit your logo (PDF), five different photos of your work, and examples of different packages
you offer.
Event Decorators
Please submit your logo (PDF), a document containing a price list of different packages and options
you offer, and five different photographs of your work. Please try to include a variety of your different
styles.
Catering
Please submit your logo (PDF), a document that contains a price list of different food and drink options
that you offer, and a list of items/services that are available. We would prefer at least five photos of an
example of your food or previous events to which you’ve catered. Also, include any copies of
required licensing.
Alcohol Services
Please submit your logo (PDF), a document containing a price list of different packages and options
you offer and include any copies of required TABC licensing. Must have staff available as TABC
certified bartenders.
To be on the verified vendor list, in addition to the application and requirements above, a vendor fee
of $200.00 must be paid annually. The vendor fee will be utilized as a partial security deposit (to ensure
proper facility treatment) and to create prints of price sheets, logos, and photos to show event clients.
Once authorized, no further deposits will be required from verified vendors for 12 months. Should a
verified vendor fail to comply with venue policies and procedures, the verified status may be revoked,
and their annual fee will be forfeited.
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The Dome – Verified Vendor Application
Vendor Contact Information
Vendor Business Name: ______________________________________________________________________
Address: _______________________________ City, State: ________________________ Zip Code: _______
Primary Contact Name (First/Last): ___________________________________________________________
Primary Contact Number: _______________________ Email Address: ______________________________
Products and Services
Third-party vendors are instrumental to the implementation of a great event. At the City of Borger, we
support local businesses and services.
The Dome maintains a verified list of vendors with an ongoing deposit, who are reputable, local
businesses with a history of great customer service and relationships. This application must be filled out
and turned in to the coordinator for approval to be added to the verified vendor list.
We want to showcase local vendors for our event clients with a unique ability, fantastic
communication skills, an eye for detail, excellent customer service, and great community involvement.
Below are the different categories your business could fall under and the requirements to be added to
the verified vendor list.
Photography / Videographers Vendors
Please submit your logo (PDF) along with five sample photographs that showcase your work (include
various editing styles, compositions, subject matter, etc.). A price list for your services and fees will also
need to be included.
Florists
Please submit your logo (PDF), five different photos of your work, and examples of different packages
you offer.
Event Decorators
Please submit your logo (PDF), a document containing a price list of different packages and options
you offer, and five different photographs of your work. Please try to include a variety of your different
styles.
Catering
Please submit your logo (PDF), a document that contains a price list of different food and drink options
that you offer, and a list of items/services that are available. We would prefer at least five photos of an
example of your food or previous events to which you’ve catered. Also, include any copies of
required licensing.
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Alcohol Services
Please submit your logo (PDF), a document containing a price list of different packages and options
you offer and include any copies of required TABC licensing. Must have staff available as TABC
certified bartenders.
Fee
To be added to the verified vendor list, in addition to the application and requirements above, a
vendor fee of $200.00 must be paid annually. The vendor fee will be utilized as a partial security
deposit (to ensure proper facility treatment) and to create prints of price sheets, logos, and photos to
show event clients. Once authorized, no further deposits will be required from verified vendors for 12
months. Should a verified vendor fail to comply with venue policies and procedures, the verified status
may be revoked, and their annual fee will be forfeited.
Submission
Please submit all required documents in PDF to nmcchesney@borgertx.gov.
The verified vendor book will be updated Quarterly.
Conclusion
If you have any questions, please feel free to text or call the Dome coordinator, Nicole Chavez @ at
(806) 595-0823, or email @ nmcchesney@borgertx.gov.
The City of Borger is excited to help use our position as the Panhandle’s industrial leader to become
the Panhandle’s desired destination and provide high quality and convenient service while creating
an environment of equality for community members and businesses visitors. We appreciate your
submission and cannot wait to grow with you!
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